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Purpose and Form for Each Motion 
(Beware of Order of  Precedence) 

 
Purpose The Motion and its Form 
Propose some action Main Motion 

I move to donate $50 to preserve the habitat of the Clay Pigeon. 
 

Improve a proposal Amend 
I move to amend the motion by striking $50 and inserting $75. 
 

Change the amount of 
time for discussion 

Limit or Extend Debate 
I move to limit debate to 1 minute per speaker. 
 

Stop discussion and 
vote now 

Close Debate 
I call the previous question. 
 

Delay a decision Refer 
I move to refer the motion to the bylaws committee 
 
Postpone to a Certain Time 
I move to postpone the motion until after the break. 
 
Recess 
I move to recess for 5 minutes. 
 

Kill a motion Postpone Indefinitely 
I move to postpone the motion indefinitely. 
 

Deal with an 
emergency 

Lay on the Table 
I move to lay the motion on the table. 
 
Suspend the Rules (Not Suspend the Orders of the Day) 
I move to suspend the rules that prohibit us from taking up the new 
business now. 
 

Obtain information Parliamentary Inquiry 
Mr. Chair, if we adopt this motion can we rescind it tomorrow? 
 
Request for Information 
Mr. Chair, can the treasurer tell us if we have enough money for this 
motion? 
 

Challenge the ruling of 
the chair 

Point of Order 
Point of Order.  We cannot vote on this motion.  There is already 
another motion on the floor. 
 
Appeal 
I appeal from the decision of the chair. 
 

Assure the accuracy of 
the voice vote 

Division 
Division.  Division. 
 

Close the meeting Adjourn 
I move to adjourn. 
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8. Teleconference (§54953 (b)) 
a. The board may use teleconference for the benefit of the public in connection with any 

meeting or proceeding authorized by law.  However, the association’s bylaws need to 
authorize the board to use teleconference. 

b. Teleconference devices may be used for all purposes within the subject matter jurisdiction. 
c. All votes shall be taken by roll call. 
d. The board shall post the agenda at each teleconference site. 
e. Each teleconference site shall be accessible to the public. 

 
9. Public may record (§54953.5 (a)) 

a. Any person shall have the right to record the proceedings with audio or video or both. 
b. The recording cannot disrupt the meeting with noise, illumination, or obstruction. 
c. If the board records the meeting, the board shall allow the public to inspect it on the board’s 

equipment for up to 30 days. 
 
10. Closed session (§54954.5) 

a. Closed sessions are prohibited by the Brown Act except for 17 situations related to 
negotiators, litigation, liability claims, employee evaluation, employee discipline, trade 
secrets, etc. 

 
11. Report from closed session (§54957.1 (a)) 

a. The board shall report any action taken in closed session and the vote by each member. 
 
12. Willful interruption (§54957.9) 

a. If any meeting is willfully interrupted so as to render the orderly conduct of the meeting 
unfeasible and order cannot be restored by removal of the problem individuals, the board 
may order the room cleared and continue the meeting.   

b. The board shall allow the press and individuals not causing the disturbance to reenter the 
meeting room. 

 
After the Meeting: 
13. Standing committees (§54952 (b)) 

a. Regardless of composition, as long as it has a continuing subject matter jurisdiction or if it 
has its meeting schedule fixed by formal action, a standing committee falls under the Brown 
Act. 

 
14. Conference fees (§54952.2 (c) (2)) 

a. The public does not have free admission to a conference which the organizer has required 
other participants to pay fees as a condition of attendance. 

 
15. Public may broadcast (§54953.6) 

a. Any person shall have the right to broadcast the proceedings (audio and/or video.) 
b. The broadcast cannot disrupt the meeting with noise, illumination, or obstruction. 

 
16. Courts (§54960.5) 

a. A court may award court costs and reasonable attorney fees to the plaintiff (the public) if it 
finds that the board has violated the Brown Act.   

b. Similarly for the defendant (the board) where the court finds the action brought to the court 
was clearly frivolous and totally lacking in merit. 
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